
  

PROPERTY ADDRESS: _____________________________________ 

_______________________________________________________ 

CLOSING DATE: _________________ PID(s): __________________ 

SALE PRICE $___________________               __________________ 

BUYER #1: _________________________________________ 

MARITAL STATUS:      ☐ Single      ☐ Married      ☐ Divorced 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________ 

CURRENT RESIDENCE: ________________________________ 

__________________________________________________

BUYER #2: _________________________________________ 

MARITAL STATUS:      ☐ Single      ☐ Married      ☐ Divorced 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________ 

CURRENT RESIDENCE: ________________________________ 

__________________________________________________

CLOSING TIME/LOCATION PREFERENCE:_________________ 

__________________________________________________ 

SELLER #1: _________________________________________ 

MARITAL STATUS:      ☐ Single      ☐ Married      ☐ Divorced 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________ 

CURRENT RESIDENCE: ________________________________ 

__________________________________________________

SELLER #2: _________________________________________ 

MARITAL STATUS:      ☐ Single      ☐ Married      ☐ Divorced 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________ 

CURRENT RESIDENCE: ________________________________ 

__________________________________________________

CLOSING TIME/LOCATION PREFERENCE:          ☐ Presign 

__________________________________________________ 

BUYER’S TITLE COMPANY: ____________________________ 

CLOSER/ASST: ______________________________________ 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________

SELLER’S TITLE COMPANY: ____________________________ 

CLOSER/ASST: ______________________________________ 

EMAIL: ____________________________________________ 

PHONE: ___________________________________________

SELLING AGENT BROKER: _____________________________ 

OFFICE ADDRESS: ___________________________________ 

__________________________________________________ 

AGENT/ASST: _______________________________________ 

EMAIL: ____________________________________________ 

PHONE: ____________________ BROKER FEE $___________ 

COMMISSION SPLIT $________________ or ____________% 

REIMBURSEMENTS? _________________________________ 

LISTING AGENT BROKER: _____________________________ 

OFFICE ADDRESS: ___________________________________ 

__________________________________________________ 

AGENT/ASST: _______________________________________ 

EMAIL: ____________________________________________ 

PHONE: ____________________ BROKER FEE $___________ 

COMMISSION SPLIT $________________ or ____________% 

REIMBURSEMENTS? _________________________________ 

LENDER NAME: _____________________________________ 

LOAN OFFICER: _____________________________________ 

EMAIL: ______________________PHONE: _______________  

LOAN PROCESSOR: __________________________________ 

EMAIL: ______________________PHONE: _______________ 

LOAN TYPE: ___________________ APPROVED:   ☐ Y    ☐ N

EARNEST $_________________ HELD BY: _______________ 

SELLER PAID COSTS $_________________ or ___________% 

HOME WARRANTY: ________________________ $________ 

ASSOCIATION NAME: ________________________________ 

HOA MGMT COMPANY: ______________________________ 

HOA CONTACT: _____________________________________ 

NOTES / COMMENTS: 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

CLOSING WORKSHEET
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